                      CORNELL HIGH SCHOOL COACHES HANDBOOK 
(Administrative Review 7/25/22)
It is the basic educational philosophy of Cornell High School to prepare students to become productive, contributing citizens of their community and society.  The athletic program is a complete extension of this philosophy.  It is our hope to promote and foster the following:
1. The ideals of competition, teamwork, and sportsmanship while looking to achieve success and participation.

2. The development of self-confidence, self-discipline, and organization.

3. The concept of the relationship of a sound mind and sound body leading to a lifetime appreciation for personal fitness and exercise habits.

4. Good school spirit through students, coaches, and parents.
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ACADEMIC INELIGIBLITY

A.  Eligibility will be based on quarter grades.

B.  Students receiving failing grades at progress report must be closely monitored.
C.  Student receiving a single F in any given subject at the quarter shall:

1.      Be ineligible for a minimum of 1 game.
D.  Students receiving one “F” in one of his/her courses at the end of the fourth quarter must be ineligible for the first game of the fall season.  Summer recovery courses will not allow for eligibly.
E.  A student who receives “F” in two or more subjects in any given quarter is automatically suspended for 4 school weeks or (for Fall) the first four weeks of the season. 3 F’s or more dictates a full quarter suspension from competition.
F.      A student receiving an incomplete in any course must make up the incomplete within the guidelines of the school policy.  Students receiving incompletes will be ineligible until the course work is turn in and the grade is passing.
ATHLETIC INJURIES
The Cornell Ambulance is available at all home varsity football games.  Other sporting events will have the ambulance on call.  In the event of a student injury, please call and inform the parents as soon as possible.  Call the hospital and make arrangements before taking the injured person for medical treatment.  If the person is suspected of having a head, neck, back injury or any other serious injury, wait for the ambulance.  A coach will ride with the student to the hospital if a parent/guardian is not available unless the parent/guardian does not desire this.  With any medical injury, the athlete will need a doctor’s permit before returning to participate in that sport.  A full medicine kit should be at all games and practices.  You are to have a copy of each player’s emergency card located in the medical kit.  Emergency Cards are located in the high school office.  It is your responsibility to stop in the high school office to obtain a copy of the emergency cards.   
ATHLETIC TRAINER

A certified athletic trainer will be available at home football games only this season.  Please be sure to note all injuries and work closely with students to make sure they are seeing medical professionals for serious injuries before resuming practices.

ATTENDANCE IN SCHOOL
The student/athlete must be in attendance all of the day or have a prearranged excused absence by the principal/designee in order to be eligible to play or practice that day.  Players will be excused for acceptable medical or legal reasons or extenuating situations determined as appropriate by the Athletic Director.  Players who arrive after 8:10AM (after designed tardy time) will be unable to participate in practice or game unless an appropriate medical or legal excuse is provided.  The school administrator may allow participation under specific circumstances. 
BUS RIDES

Coaches will ride on and be responsible for all people riding on the bus to athletic contests.  If students go on the bus, they should return home on the bus.  Students may ride home from an away contest with their parents or guardians if they are signed out.  Any other circumstances should be cleared a day ahead of time through the office with the “transportation waiver” on the school webpage under the Athletics/Activities tab.
BUS RULES AND REGULATIONS 

Rules to be followed on school buses include but are not limited to: No Eating, drinking or littering on buses, this rule is to be followed on activity/athletic bus trips as well (Coaches have the discretion of modifying this).  No use of drugs (including alcohol) or tobacco; students must keep all parts of their bodies inside the bus as well as keep their arms, legs and belongings to themselves; students must stay seated while the bus is in motion and to face forward; no fighting, pushing, tripping, harassment, intimidation of others or “horseplay”; students are expected to follow the directions of the bus driver at all times, talk quietly and use appropriate language; no objects are to be thrown while on the bus; weapons of any kind or dangerous objects are not to be brought onto the bus; and finally, do not damage the school bus in any way.  Players will follow the directions of the Bus Driver.
CARE OF EQUIPMENT

Each head coach has responsibility for all equipment in their sport throughout the entire program (7-12).  Each coach should keep an inventory of materials issued to any student.  Coaches are responsible to see that all equipment and uniforms are returned at the end of the season, before a final coaching check is approved and issued.  Equipment should be stored in its proper place and inventoried at that time.  Any discarded items must be listed and all clothing should be cleaned and repaired for storage.  Each head coach will turn in inventories on the provided Inventory Form to the Athletic Director at the end of the season.

CHEMICAL USAGE
Any member of an athletic team may not use or possess tobacco, alcoholic beverages or drugs.  If an athlete is attending or present at a party where alcoholic and/or drugs are present, and does not leave immediately, the athlete could be considered in violation of the Athletic Code based on investigation.  The athlete should make a good faith effort to leave the party.  The decision of the Athletic Director would be based on a case by case basis.  This gives flexibility to the Athletic Director to determine guilt or innocence.  Precedence shall not be used in determining cases as they come forward. Refer to the Athletic Code for specifics. 
COACHES’ ATTENDANCE AT STATE TOURNAMENTS

Past practice has allowed the varsity head coach to attend the entire state tournament.   The school will furnish a substitute teacher. Requests to attend a state tournament must be received no less than three weeks in advance and will be approved based on the availability of substitute teachers.

COACHES’ INFORMATION CARD

All coaches will be given a coaches information card and they will be required to carry it with them.  This card will include the following phone numbers in case of an emergency: Ambulance, police, A.D.’s, Principal’s & Superintendent’s home phone and the high school office. 

COACHING CLINICS

Each head coach is allowed to attend one coaching clinic upon approval of the A.D. & Superintendent.  A 1st Aid & CPR certification is required of all coaches.  The district will pay for this.  There is a defibrillator located in each building near the gyms.
CORRESPONDENCE

The A.D. must approve any letters sent from a Cornell coach on behalf of the athletic department.

FUND RAISING

All fundraisers must have the permission of the A.D.  A request form must go to the Principal for the final approval of any fund raising project.

KEYS

Each coach is responsible for their keys.  Keys will be signed out in the office prior to the season and RETURNED at end of the season.  KEYS ARE NOT TO BE GIVEN TO ANYONE AT ANYTIME WITHOUT ADMINISTRATOR APPROVAL.
LETTERING

Each coach will set up some type of lettering system.  Athletes should be made aware of the criterion that is necessary to obtain a letter, at the start of each season and a copy of this criterion will be given to the A.D. when the season begins.
LOCKER ROOMS

Each coach is responsible for his or her locker room.  The coach is responsible for opening and closing the room.  Any episodes of theft will be referred to the coach of the student involved.  No student should be left responsible for the locker room.  Coaches should have players pick up after themselves and leave the locker room as clean as possible.  When we play away from home that locker room should be left as clean as possible.  The coach should be the first one in and last one out of the locker room, home or away.  Coaches may also want to collect and lock up all valuables in the coaches’ room to help deter theft.

MEETINGS

The following meetings are mandatory for head coaches: School coaching meetings, Rules Interpretation meetings (via WIAA website), and All Conference Meetings.

NOTIFICATION OF PARENTS

All coaches are responsible for notifying parents when their child is no longer participating in the sport.

OPEN GYM

Coaches may allow open gym throughout the year, and may coach other athletes that are not their own, but they may not coach their own athletes or organize any drills for their athletes.  Please review the WIAA rules involving open gym.
PRACTICES

Before a student may be issued equipment or allowed to practice, a completed WIAA card, athletic code and emergency form must be turned in to the A.D.  Students must be under the supervision of coaches during all practices and games.  Coaches should be the first to arrive and the last to leave to ensure the safety of the students and security of the buildings.  A practice schedule must be provided to the A.D.

On days of early dismissal or no school, due to inclement weather, there will be no practices scheduled or games played.  Unless conditions are considered dangerous, calling off practice is discouraged.  Many times parents do no know that practice has been called off.  Make sure you allow enough time for the student to call their parents and inform them of the practice change.  Sunday practices are not allowed unless there is a Monday game, in which case the practice would be voluntary and not required of the athletes.

PRE & POST SEASON MEETINGS 

Within two weeks of the official start of practice, and two weeks upon the conclusion of the season, a meeting will be held between the head coach and athletic director.  

Preseason Meeting: Will include but not be limited to: goal setting, practice schedules, transportation, lettering requirements, and equipment dispersal.

Post season Meeting: Evaluation of season and overall program, evaluation of assistant coaches, off season programs or summer camp plans, and scheduling for next year.

Parent/Student Meeting:  Your attendance is mandatory at these events.  Your responsibility at the preseason meeting includes but it is not limited to: 1) Passing out practice and game schedules; 2) Informing parents and players of team rules; 3) Informing players and parents of the requirements to earn a letter; 4) Informing players of your expectations for the upcoming season.

Recognition:  Varsity coaches have the following responsibilities at the end of the season. 1) Pass out letter and participation awards; 2) Present special team awards; 3) Meet with your players about your season.
PROGRAM

The head coach is responsible for the development of his/her sport.  The head coach will pass on any information they feel is necessary to their assistant coaches for the success of their program.  They will also oversee the JH & elementary programs of their sport.  YOU MUST WORK WITH THE ELEMENTARY AND MIDDLE SCHOOL PROGRAMS.
PUBLICITY

Each coach is responsible for his/her sport.  Media responsibilities include a) Preseason articles: Please promptly fill out preseason information for the media.  Be optimistic in your hopes for the season; b) Calling in scores: Please call when you are the home team; c) Statements to the media: Please be careful when speaking to the media.  Many will read a negative comment in the paper the next day.  Help the media keep in perspective that these young people are only high school athletes.

Cornell Courier

715-239-6688

715-239-6200 (fax)
Chippewa Herald 
715-723-5515


Leader Telegram

1-800-236-7077 x3212 
 715-833-9212 (Direct Line)

WEAU TV 13

1-800-236-1445

715-852-1580 (Direct Line)

WQOW TV 18

715-852-5931


WIS Sports

info@wissports.net    Connect with them to set up a web page

PURCHASING OF EQUIPMENT

All purchasing must be done through the Athletic Director & Superintendent.  All effort will be made to get the best equipment for the price.  Purchases must have a purchase order number which may be obtained from the high school office.  Failure to do so may result in the coach paying for the purchase.  NOTHING CAN BE PURCHASED WITH OUT AN PROVIDED REQUISION FORM.
ROSTERS

Rosters of each sport need to be turned in a week before the first contest so the Athletic Director and Secretary are aware of those travelling with the team and R-School rosters can be updated.
SCHEDULING

The Athletic Director is responsible for scheduling, but does appreciate any help or recommendations from the coaches.  Umpires and referees will be hired in the same manner.
SEASON END REPORT

Each head coach must turn in an end-of-the-season report for his or her respective sport.  Included in this report should be game results, team and individual statistics and participation as well as any new records being set.
SEXUAL/RACIAL/RELIGIOUS HARASSMENT AND HAZING

No student, teacher, administrator, coach, volunteer, official or employee of the school shall plan, direct, encourage, aid, or engage in any of the above.  No teacher, administrator, coach volunteer, official or employee of a school shall permit, condone, or tolerate the above.  This policy applies to behavior that occurs on or off school property and during and after school hours.  The school district will act to investigate all complaints and take appropriate action against anyone who has violated this policy.

SPORT EVALUATION BY COACH & ATHLETIC DIRECTOR

The Athletic Director will evaluate all head coaches at the end of each athletic season.  In return, all head coaches will help evaluate those coaches (junior varsity, C squad and middle school coaches) working with them.  Furthermore, all coaches will turn into the A.D., team statistics as well as a list of supplies and equipment needed for the following year.

SUMMER PROGRAMS AND CAMPS

All coaches should encourage their athletes to participate in summer camps.  Each head coach can conduct summer camps to promote their activity to the younger athletes in the district.  

TEAM CONDUCT

All coaches should try and make sure that their athletes conduct themselves in a positive manner at home and away.  Each coach should have some type of procedure that is set up to handle all types of disciplinary problems.  This should be explained to the students verbally and in writing, at the start of each season.  Coaches should be the first one in the locker room and the last one to leave.  Any problems arising in the locker room should be reported to the proper individuals whether you are at home or on the road.

TEAM PURCHASES

All purchases of team t-shirts, sweatshirts, or jackets must be approved by the Athletic Director prior to being purchased.  It is advised that all money is collected prior to the purchase. NOTHING CAN BE PURCHASED WITH OUT AN PROVIDED REQUISION FORM.

TRYOUT POLICIES FOR ATHLETIC TEAMS

A) If the head coach and the A.D. deem the numbers are too great at the varsity level, tryouts may be used at the start of the season to determine the varsity team; b) Tryouts will be judged on ability, attitude and consistency; c) Different sports may differ in the number they want to retain on each varsity squad.

WEIGHT ROOM

Any questions regarding weight room hours can be directed to the athletic director.  A qualified adult must be present at all times, it is their responsibility to make sure that proper safety and lifting technique is occurring and that the building is properly secured.
WIAA

Cornell High School is a member of the Wisconsin Interscholastic Athletic Association and is subject to its rules and regulations.
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